BYLAWS
DELAWARE CHAPTER
Society of Gastroenterology Nurses and Associates
Article I.            Name
        The name of the organization shall be the Delaware Society of Gastroenterological Nurses and Associates (DSGNA). The DSGNA is a chartered regional society of the Society of Gastroenterological Nurses and Associates (SGNA) and is subject to its bylaws and policies.
Article II.            Purpose
      The DSGNA is a professional organization of nurses and other health care providers dedicated to public awareness, education and the safe and effective practice of gastroenterology and endoscopy nursing.
Article III.          Objectives
       The DSGNA shall encourage and provide education and information to its members and the public, thereby, promoting quality patient care and public awareness of GI health issues.
Article IV.         Membership
       4.0        Qualifications for membership in DSGNA shall be the same as those for
                       membership in SGNA.

         4.1        Membership levels shall be the same as those designated and defined by SGNA.

         4.2        Memberships applications and any status changes shall be acted upon by SGNA.

         4.3        By affirmative ballot vote of two-thirds of the members present, the officers may 
                       petition the SGNA Board of Directors to terminate the membership of any member    
                       for just cause after an appropriate hearing.

         4.4        Membership is not transferable or assignable to another person, but a member
                       may transfer their membership to another regional chapter.

          4.5        A member may resign at any time by written notice.

          4.6        Members shall be deemed active members of SGNA and DSGNA
                      (as defined by the SGNA Bylaws, Article I, 3.01.).

Article V.            Dues and Fiscal Year

        5.0         The fiscal year will be January 1st  to December 31st.

           5.1        Annual dues for the DSGNA shall be determined by SGNA. Dues for those DSGNA
                         members completing the requirements of the DSGNA Point System shall be 
                         determined by membership yearly by a unanimous vote ( the balance to be
                         paid from DSGNA funds).  Dues for new members of DSGNA shall be as stated
                         by SGNA.   New members joining SGNA/DSGNA after August 1st will pay a rate
                         as stated by SGNA, which will continue the membership until December of that
                         year.  Delaware SGNA point system-mandatory to attend two meetings during the 
                         fiscal year and obtaining 12 other points, for a total of 14 points, according to the 
                         Point System included.


          5.2         Payment of dues shall be in advance by the first day of January of each year; and 
                         shall become delinquent and , therefore, ineligible for active membership 
                         benefits if not received by the treasurer on or before February 15th.

          5.3         Members shall submit to the Chairman of the Membership Committee by 
                         December 1st of each year their Point System sheet.  The Chairman of the
                         Membership Committee shall tally the points and submit a report to the 
                         treasurer indicating those eligible for benefits.

Article VI.            Elected Officers

       6.0          The elected officers of DSGNA shall be the, President, Immediate past President, 
                         President-Elect, Secretary and Treasurer. Only members deemed active by Article  
                         VI, 4.6 are eligible to be elected officers of DSGNA.

         6.1          The terms of office shall begin on January 1st and end on December 31st.

         6.2          The election of officers shall occur at the annual meeting for those offices
                        to be vacated.  Nominations may be made by any member.  Voting may be done
                        either by voice or by ballot.

        6.3           The President shall serve a two year term in office.  The President shall preside
                         over all DSGNA meetings and shall serve on all standing and special DSGNA
                         committees.  The individual shall submit an annual report. The president shall act   
                         as the representative to SGNA’s House of Delegates.

        6.4           The President – Elect shall serve a two year term in office and automatically 
                         assume the presidency when the President’s term ends.   The President –Elect
                         becomes Acting President and assumes the duties of the office if the President
                         is unable to complete the term of office. The President-Elect shall be an alternate
                         delegate and represent the DSGNA at the SGNA’S House of Delegates.  The 
                         President-Elect shall send notices regarding regular or special meetings and 
                         activities to the DSGNA members at least two weeks prior to the event.

       6.5            The Secretary shall serve a two year term in office.  Minutes of all regular 
                         or special meetings of the DSGNA will be recorded. The Secretary shall be
                         responsible for the preservation of correspondence, reports, records, and bylaws      
                         in a permanent file. The Secretary submits a copy of all minutes taken since the 
                         last regular meeting to the President at least two weeks prior to the next regular
                         meeting.

     6.6              The Treasurer shall serve a term in office as determined by membership.
                         The Treasurer shall be bonded.  This cost will be paid by DSGNA. The
                         individual shall be responsible for the funds of the DSGNA and shall keep
                         an accurate record of all receipts and disbursements.  A report of DSGNA’s
                         financial status will be provided to the members at each regular meeting.
                         The Treasurer submits the the President of DSGNA and SGNA an annual financial 
                         report of DSGNA when required by SGNA.

    6.7               Immediate Past President: (DSGNA) – Until the term as Chair of the Committee
                         on Nominations and Elections expires as outlined under Article VII.  Nominations 
                         and Elections Section 7.03, from time she leaves office until election of officers
                         I.P.P. shall serve as parliamentarian while in office.

    6.8              The Board shall consist of the President, President-Elect, Secretary, Treasurer,
                         Committee Chairman and Immediate Past-President.
   6.9               Vacancies

                       A.    Whenever the office of President becomes vacant, the President-Elect shall 
                               succeed to the Presidency for the completion of the unexpired term and shall 
                               continue in office for another full term.  A special election will then be held
                               to fill the vacancy of the office of President- Elect.
                       B.    If the office of either Secretary or Treasurer becomes vacant, the DSGNA
                               membership will elect an acting Secretary or Treasurer from the voting
                               members.

   7.0                Removal
                        
                         Officers elected by the membership may be removed from office by two-
                         thirds vote of the members present or total membership at a meeting where 
                         there is a quorum (Article IV 4.3).

   7.1              Annual Meetings
          
                       The annual meeting will be held in the Fall.  Notification shall be sent as stated in 
                       Article VII 7.3.

  7.2               Regular Meetings

                      Regular meetings of the membership will be determined annually by the
                      membership.  These shall occur the second Monday of the month.  The
                      meeting locations shall be determined by the DSGNA at the first meeting of 
                      year.  Notification shall be sent as stated in Article VII, 7.3.

7.3                Special Meetings

                     A special meeting of the membership can be called by the President or by a
                     written request of at least 10% of the voting membership.

7.4               Notice of Meetings

                     A notice stating the place, day and hour of any meeting of members shall
                     be sent by regular mail to each member of each call no less than fourteen 
                     days before the date of such meeting by the President-Elect.
7.6                Quorum

                      Ten percent of three members of DSGNA, or which number is greater, 
                      shall constitute any meeting.

Article VIII.       Finances

         8.0            Checks

                           All checks, drafts and orders for payment of money, notes or other
                           evidence of indebtedness issued in the name of the DSGNA shall be
                           signed by the Treasurer or in her absence, by the President.

        8.1             Deposits

                           All funds of the DSGNA shall be deposited to the credit of the DSGNA
                           in a financial institution.

        8.2             Contributions

                           The officers may accept on behalf of the DSGNA any contributions, gift,
                           bequest or device for the purpose of the DSGNA.

        8.3              Compensations
             
A.         No officer shall receive and salary, fee or other remuneration
               for the services rendered while in office.

B.         Officers or members of the DSGNA may receive reimbursement
               of reasonable expenses incurred while carrying out the business
               of the regional society.

C.         Financial support will be provided for the President to attend the SGNA  
                                          Spring Multi-regional, SGNA National and SGNA National House of
                                          Delegates.  The amount of financial support will be decided by the
                                          members of the DSGNA on a yearly basis.

D.         Educational funds will be allotted yearly to members deemed
                                         active by Article IV, 4.6 as determined by the DSGNA members by vote.

Article IX.              Nondiscrimination Policy

                                The policy of DSGNA is nondiscrimination on basis of disability,
                                           race, color, creed, religion, sex. Age, country of origin, country
                                           of education, or sexual orientation as defined by the SGNA Bylaws,
                                           Article IV.

Article X.                Meetings

                                The DSGNA shall have the following standing committees:
                                           bylaws, education and membership.  Additional committees
                                           can be formed as deemed necessary by DSGNA.

Article XI.               Mail Vote

                                           Voting on any matter, including the election of officers, may be
                                           conducted by mail.

Article XII.              Parliamentary Authority

                                The rules contained in the most current edition of Robert’s
                                           Rules of Order shall govern the DSGNA in all cases which are 
                                           applicable and which they are not inconsistent with DSGNA 
                                           Bylaws.


Article XIII.             Whistle Blower Policy

        9.0                           The members of DSGNA, in accordance with SGNA policy A-30
                                            who become aware of any violation of federal, state or local
                                            law or regulation, including financial wrongdoing, should 
                                            immediately report the violation to the President of DSGNA
                                           to allow the organization to investigate and , if applicable, 
                                           correct the situation or condition.  If the President is involved or 
                                           believed to be involved, members may, in the alternative, make
                                           a report to SGNA’s legal counsel.  SGNA will conduct all investigations
                                           and take appropriate action within a reasonable period of time.  Such
                                           complaints will be held in confidence to the extent the needs of the 
                                           investigation permit.
                                             
                                            Financial “wrongdoing” may include, but is not limited to:
A. Questionable accounting practices
B. Fraud or deliberate error in financial statements or record-
keeping
C. Deficiencies of internal accounting controls 
D. Misrepresentations to company officers or the accounting
department (including deviation from full reporting of 
financial conditions)
                        
                                             If any employee reports in good faith what the employee believes
                                             to be a violation of the law and/ or financial wrongdoing to DSGNA, its  
                                             legal counsel, or to a federal, state, or local agency or assists in an
                                             investigation concerning financial wrongdoing, it is SGNA’s policy that
                                             there will be no retaliation taken against the member. 
                                             Members  are reminded of the importance of keeping financial
                                             matters confidential.  Members with questions concerning the 
                                             confidentiality or appropriateness of disclosure of particular
                                             information should contact the Executive Director of SGNA.


Article XIV.             Vested Interest

        9.1                               Per SGNA Policy A-32, it is the policy of DSGNA that all committee
                                             members, participating in any SGNA work or activity must disclose
                                             any actual, potential or perceived conflicts of interest as defined 
                                             below that may have a direct bearing on the aforementioned work or
                                             activities.  Vested interest disclosure should be made verbally at the 
                                             start of the work or activity.
                              
                                             Procedure:

1) A copy of this policy and corresponding Vested Interest Disclosure
Declaration shall be given to all committee members upon commencement of such person’s relationship with DSGNA or at 
the official adoption or amendment of stated policy.
2) If questions arise, an opportunity for clarification will be arranged by the DSGNA board.
3) Each DSGNA committee member shall sign and date the agreement at the beginning of her/his term of service and each year thereafter. Failure to sign does not nullify the agreement.
4) Disclosures will be shared with other DSGNA members.
5) Statements are maintained with DSGNA and SGNA.



Article XV.                Documentation Retention and Destruction Policy

       9.2                               Per SGNA Policy A-30, the following record/document retention 
                                              Schedule shall be followed by DSGNA:
                             
                                             Record Retention Schedule
                      Type of Record                                                                                  Retention Period 

                      Accounting                       
                      Accounts receivable reports                                                           7 years
                      Accounts payable reports                                                                7 years
                      Auditor’s reports/work papers                                                        Permanent
                      Bank deposit slips                                                                              7 years
                      Bank Statements, reconciliations                                                    7 years
                      Budgets                                                                                                7 years
                      Cancelled checks                                                                                7 years
                      Cash disbursements journal                                                             Permanent
                      Cash receipts journal                                                                         Permanent
                      Depreciation records                                                                         Permanent
                      Volunteer expense reports                                                               7 years
                      Independent contractor expense reports                                      7 years
                     Financial statements                                                                          7 years
                     General journal or ledger                                                                  Permanent
                     Inventory lists                                                                                      Permanent
                     Invoices                                                                                                 7 years
                     Petty cash vouchers                                                                            7 years
 
                     Corporate Records                                                                
                     Bylaws                                                                                                   Permanent
                     IRS Determination letter                                                                    Permanent
                     Contracts, generally                                                                            7 years
                     Minutes( Board and committees)                                                     Permanent
                     Qualifications to do business                                                             Permanent

                     Taxes
                     Income tax returns and cancelled checks (federal,state              Permanent
                     and local)

                     General
                     Supporting correspondence and notes re: agreements, etc.       Permanent
 
                     
 
Article XVI              Amendments
          
         10.0                           The term “amendment” shall mean and include any and all of
                                            the following: the adoption of a new bylaw, the change in part or 
                                            whole or existing bylaws or whole of an existing bylaw or the repeal
                                            of a bylaw.


          10.1                         These bylaws may be altered, amended, or repealed and new bylaws 
                                           adopted by the one-third majority of the voting members present.

          10.2                          Amendments to these bylaws shall be submitted in writing to SGNA
                                            no later than thirty days following the adoption of such amendments.
                                            SGNA reserves the right to approve amendments.  Thses bylaws must 
                                            at all times be consistent therewith, then these bylaws shall be 
                                            amended immediately to eliminate said inconsistency.
         
Article XIV              Dissolution

                                 In the event of dissolution, the officers, after payment of, or
                                            making provision for the payment of all liabilities, shall dispose
                                            of all assets of the DSGNA by distributing assets to SGNA.
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